
Subject Spotlight

RETIREMENT



Today’s Topics

• Choosing a Retirement Date

• Estimates

• Retirement Application

• Application Process

• Certifications

• Reporting Compensation

• KPERS’ Post-Retirement



Choosing a 
Retirement Date



Help employees choose the 
best retirement date.

• Age eligibility

• Rounding quarters

• Using add on pay

Retirement Date



KPERS 1
• Age 65 with 1 year 
• Age 62 with 10 years
• Any age when age & years of service equal 85 (points)

KPERS 2 & 3
• Age 65 with 5 years
• Age 60 with 30 years

Retirement Eligibility Full



KPERS 1, 2, and 3
• Age 55 with 10 years

Different reduction tables apply.

Early retirement permanently reduces monthly benefit.

KPERS 3 
• Not eligible for Partial Lump-Sum Option 

Retirement Eligibility Reduced



To determine when someone will round up to an additional year of service, it is 
important to determine the rounding quarter.

Use the Total Service Credit years from the Annual Statement located in 
the “Retirement Help”section on the employee page in the Employer Web 
Portal. Rounding 

Quarters
.25 = Q1
.50 = Q4
.75 = Q3
.00 = Q2This person rounds in the first quarter.

Rounding Quarters



Rounding Quarter Example

Rounding 
Quarters
.25 = Q1
.50 = Q4
.75 = Q3
.00 = Q2

This member is a first
quarter rounder



Rounding Quarter Example

KPRS 1
Hired

before
Jul 1, 2009

Rounding 
Quarters
.25 = Q1
.50 = Q4
.75 = Q3
.00 = Q2

This member is a second
quarter rounder



Rounding Quarter Example

Rounding 
Quarters
.25 = Q1
.50 = Q4
.75 = Q3
.00 = Q2

This member is a third 
quarter rounder



Rounding Quarter Example
Rounding 
Quarters
.25 = Q1
.50 = Q4
.75 = Q3
.00 = Q2

This member is a fourth 
quarter rounder



Eligible to use Add On Pay if membership date prior to July 1, 1993

• One day into quarter, then stop working or 

• Work entire quarter, then stop working

Add-On Pay

First quarter rounders should work until the end of the first quarter.



Estimates



Two Ways to Calculate an Estimate

No Add-Ons

• Member Web Portal Benefit Calculator

• Website Generic Calculator

With Add-Ons

• 15E Benefit Estimate Request

Use 15E for Portability and QDRO’S.



Member’s Email Address

Member Web Portal



• Saves up to 5 
estimates

Member Web Portal Calculator



Personalized Benefit Estimate – KPERS 1 & 2



PERSONALIZED ESTIMATE EXAMPLE
Personal Estimate Example – KPERS 1 & 2 



PERSONALIZED ESTIMATE EXAMPLE
KPERS Generic Calculator



PERSONALIZED ESTIMATE EXAMPLE
Generic Calculator Estimate



PERSONALIZED ESTIMATE EXAMPLE
Generic Calculator Estimate



PERSONALIZED ESTIMATE EXAMPLE
Generic Calculator Benefit Options



Benefit Estimates KPERS 3 



KPERS 3 Benefit Options 

Age 24 & retiring at age 65



KPERS 3 Benefit Options 



Best practice:

If member’s start date is before July 1, 
1993, then fill out two − one working 
one day into quarter and one working 
the entire quarter

Benefit Estimate Request – Non-School and Non-Certified



Best Practice:

• In general, those under the 
“Continuing Contract Law”, will have a 
June 1 retirement date − Go to the 
Member Web Portal.

Benefit Estimate Request – School Certified



Best Practice:

If member’s start date is before July 1, 1993, 
then fill out two 15E forms− one for a June 1
retirement date and one for the first 
retirement date after the end of their contract. 

Benefit Estimate Request – School Certified

Payouts should equal two month’s or more 
of pay for a September 1 retirement date.



Benefit Estimate Request



Benefit Estimate Request Non–School Example

Report 9 full pay checks plus 7 days of pay



Benefit Estimate Request  - School Certified Example

Report Money January 1 – May 31

12 over 12 Employee



Reported 
compensation is 
based on a 
calendar year.

Reporting Money for School Estimates Certified



Benefit Estimate Request  - School Non - Certified Example

Report Money January 1 Through Last Day on Payroll

9 over 9 employee



Compensation to report begins with a regular calendar year.

Compensation and End Dates



Retirement
Application



Retirement Applications

KPERS 1 & 2
KPERS 15B

KPERS 3
KPERS K3-15



12 Retirement Dates Available
• Can only be first day of the month

Retirement Benefit Options
• Can only choose one option
• Max, Joint Survivor or Life Certain

Partial Lump Sum Option 
• Select “yes” or “no” 
• Percentage of PLSO

Overlooked Areas



Continuing Life Insurance 
• Select  “Yes” or  “No”

Working After Retirement
• Read carefully section 3 – 5
• Notarized Signature

Spousal Consent
• Maximum Benefit
• PLSO

Overlooked Areas



Direct Deposit Form

• Select checking or savings box
• Sign and date form

Withholding Certificate

• Sign and date form

Overlooked Additional Documents



Retirement Application Video



Remitting a Retirement Application

• Employer can send application through Secure Upload for employee

• Employee can fax application

• Employee can mail application  

Do not email applications due to security purposes.



Application
Timeline



Before Retirement Date

• Verify application is100% complete.

• Attach all required documents.

• Send application in 30/60 days prior to retirement date.

Member Responsibilities



Designated Agent completes certification in the EWP. 

• Certification shows up within 30 days of retirement date.

• Do not have to wait until PPR is completed.    

• Complete as soon as possible.

Employer Responsibilities

Respond to all KPERS inquiries regarding retirement as soon as possible.
Retirement benefit could be delayed.



• Retirement application and documents scanned into member’s record

• Retirement analyst reviews application

• Acknowledgement letter mailed to member and Designated Agent.

KPERS Responsibilities



Certifications



Certification

Designated Agent completes certification in the Employer Web Portal.  
Will show up the “To Do List”.

• Certification shows up within 30 days of retirement date.

• Do not have to wait until PPR is completed.    

• Complete as soon as possible.

• Respond to all KPERS inquiries regarding retirement.

Retirement benefit could be DELAYED



Certification

Different Types

• Retirement
• Withdraw
• Death
• Disability



Certification Non-School and Non-Licensed

• Verify last day on payroll is last day compensation is earned



Certification Non-School and Non-Licensed

Add final pay information and contributions.

Do NOT need to wait until the Pay Period Report is complete.



Adjustment to Gross

• Enter any amount not reportable 
to KPERS

• Don’t enter summer pay
• Don’t enter add on pay that is 

reportable to KPERS



Add on Pay

• Click ‘new’ and create a new line 
for each type of add-on.

• Enter add-on amount

• Enter correct year for each 
• add-on.

• Add detailed comments to 
report any discrepancies in pay.

Report sick leave, vacation leave, and overtime separately.



Certification School

Verify last day on payroll is last
day compensation was earned.

• Licensed employees: last day of 
the month

• Classified employees: last day 
earning compensation

Position at retirement and school questions must be answered.



Reporting
Compensation



Do Not Withhold or Report to KPERS

• Early Retirement Incentives

• Bridge Payments Tied to Early 
Retirement Incentives

• Severance Pay



Add-On Pay

Membership date before July 1, 1993 or in “Year of Service”,

Take KPERS Contributions from:
• Unused Sick Leave
• Annual (Vacation) Leave
• Kelly Days
• PTO/ Personal Days
• Longevity Pay only paid at retirement
• Retirement Bonus
• Bonus Sick Leave
• Bonus Hours 80- in lieu of raises

$
+ +

$



Compensation

Take KPERS Contributions from:

• Longevity Paid Yearly

• Insurance Reimbursement

• Holiday Pay

• Overtime

• Bonuses
 Signing 
 Merit
 Retention
 IR
 To Take or Keep a Position
 Early Notification 
 Any Bonus not tied to Termination



Handouts



Leaving Employment Information



Retirement Checklist for Employer

 Ask member if a retirement estimate was completed

 Enter end date in the EWP as soon as possible  (up to 90 days ahead)

 Provide member the Application for Retirement Benefits

 Provide life insurance conversion and portability forms

 Discuss Working After Retirement rules

 If member is in a service purchase, have them contact KPERS as soon as 
possible

 Complete retirement certification on the EWP



Post-Retirement



• Congratulation letter mailed to member with monthly benefit/PLSO 
amount.

• Benefits paid on last working day of the month.

• Member Web Portal goes from 
Active to Retirement

After Retirement Date



Retiree Web Member Portal

• Beneficiaries

• Federal withholding

• Address and phone number

• 1099R tax form each January 



Retired Member Web Portal



Contact Info

KPERS Social Security KPERS 457

Email: kpers@kpers.org Website: ssa.gov Email: kpers457@kpers.org

Toll-free: 1-888-275-5737 Toll-free: 1-800-772-1213 Toll-free: 1-800-232-0024

Topeka: 785-296-6166 Topeka: 1-888-327-1271 Topeka: 785-414-3600



Thank You!

Questions?
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